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The work time management system, TimeRS is a multi-functional solution for planning and managing personnel's work
time. The system provides an effective opportunity to create employee workload schedules, to control the realisation of
projects and the time spent on them, to register employee absences and to acquire diverse overviews regarding the
utilisation of work time. TimeRS is fully integrated with the Oracle E-Business Suite module Oracle Payroll.




TimeRS provides:

%+ Employee work time accounting;

%+ Employee absence (vacations, illnesses etc) accounting;

4+ Employee workload schedule planning;

%+ Workload schedule harmonisation and co-ordination;

#+ Data transmission to Oracle Payroll in order to provide calculation of salaries.

Organisation's benefits from implementation of the automated time
management system TimeRS:

+ Reduction of administrative costs, automating work time accounting;
+ Possibility to simply and effectively plan employee workload schedules, utilising workload patterns (work plan templates);

+ Automated division of time worked according to work time (hour) types (overtime, night work etc.) in accordance with legislation
and a company rules and regulations;

+ Fast and precise information and statistics on the hours worked
by employees, vacations and absences;

%+ Opportunity to guarantee fast and precise calculation of salaries
and additional remuneration (overtime etc) thanks to integration
with Oracle Payroll.
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Elements of the time management system TimeRS:

Hour types

Hour types are the classification of various hours
incorporated into work time (e.g. office hours,

night hours, and vacation hours). Hour types may
be linked to the relevant Oracle Payroll elements.

Shifts

Shifts are intervals of work time utilised by an
organisation (e.g. day shift, evening shift, night
shift etc). The system user with the proper
authorisation can define the used shifts. Shift
description contains types of hours comprising
the shift. Shifts are utilised in the establishment
of an employee's workplan for a specific
period.

Work plans
Work plans describe the shifts that are used within

certain period of time (during one or several weeks).

Employee may have assigned work plan, which is
used for automatic timecard generation.

Absences

The system supports different types of absences, classified into categories:
+ vacations,

+ business trips,

+ illnesses,

+ other absences.

The organisation may define the necessary types of absence for every category of
absence (e.g. annual vacation, academic vacation, maternal leave etc.)

Timecard

The work time card is the reflection
employee's work time accounting for

a certain period. It includes information
regarding hours worked and absences
registered. Timecards can be filled out
automatically; based on the employee's
associated work plan or a manually
compiled employee's work schedule.
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Time accounting system TimeRS provides:

4+ Definition of various work schedules for staff;

%+ Generation of an automatic employee's timecards based on a chosen work plan that
includes work hours planned therein, thus removing the requirement to account for work
time manually;

%+ Planning of employees' work plans, with a possibility to receive information on work
schedule of all employees involved in particular work. It allows for simple elaboration of work
plans considering absences, off days, and holydays of all the involved employees;

+ The opportunity to simultaneously plan the workload of several employees (e.g. the
employees of one crew or department);

+ Registration and approval of employee absences. Types of absences are defined and
classified in accordance to business demands of the organisation. The approval
functionality is realised utilising Oracle Workflow technologies;

%+ Automatic synchronisation of all approved absences with the employee's timecard;

%+ Automatic approval of timecards in accordance with a company's rules and regulations
(e.g. if deviations from the chosen work plan are not registered in timecard, it is
automatically approved).

+ Time card information transfer to Oracle Payroll for calculation of work salaries and
compensations.
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Time accounting system's TimeRS modules:

+ Employee's portal: %+ Configuration elements:
¥ Registration of personal absences and their ¥ Definition of work shifts; ‘
forwarding for approval; ® Definition of work plans;

® Revision of personal absences; % Definition of hour types;

® Revision of personal work time card (registered
time for absences and hours worked for a
specific period). & Definition of off day calendar;

¥ Linkage of work time system elements with Oracle Payroll elements.

% Definition of types of absences;

%+ Manager's portal:
® Registration, revision and approval of employee absences;
¥ Establishment of work schedule;
¥ Correction, revision and approval of employee timecards.

%+ Administrator's portal:

® Application of work plans and vacation packages for
employees.
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Integration of time accounting system TimeRS with
Oracle E-Business Suite:

# Time management system TimeRS is fully integrated with Oracle E-Business Suite and is
developed based on Oracle Self-Service technology. The system's user interface is analogous to
any Oracle E-Business Suite module and is based on Web technologies.

# Time management system TimeRS utilises the centralised Oracle E-Business Suite database.

% TimeRS operates just like other Oracle E-Business Suite modules, utilising the same principles
for managing users, rights and menus.

% Time management system TimeRS includes data integration with Oracle Payroll. Information on

the time worked and absences is used by Oracle Payroll in calculations of salary and associated
payments.
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Employee's portal:

User-friendly interface is
based completely on
Web technologies to
access the system, the
user needs just a Web
browser.




About IT ALISE:

IT ALISE is one of the leading IT companies
and is the most significant Oracle partner in
the Baltic States. The company employs more
than 140 employees and the company's
turnover in 2002 exceeded 6.8 million euros.
Company's core business is information
systems development using the Oracle
platform and other open technology platforms
as well as implementation of the ERP system
Oracle E-Business Suite.

Address: 68, Brivibas Str., Riga, LV-1011, Latvia

Mail: market@alise.lv
Phone: +371-7030000
Fax: +371-7030001

Web: www.it-alise.com

Partner in the Information Age

The company is Oracle's
partner since 1994 and is
Oracle Certified Solution:
E-Business Suite Track &
Internet Technology Track's
partner. Since 1997, IT ALISE
has been realising Oracle
E-Business Suite
implementation projects in
leading companies in the
Baltic States.

In 2002 IT ALISE entered into
an agreement with Oracle
Corporation regarding the
localisation of the Oracle
Payroll in conformity with the
requirements of Latvian,
Lithuanian and Estonian
legislation.
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